


Met with Instructor?      Yes  No    N/A      Date:______________ 

Met with Dept. Chair?      Yes   No    N/A      Date:______________ 

What was the outcome after you spoke to staff/faculty regarding the issue? 

For Office Use Only 

Received by 
(name/division/date/time): ____________________________________________________________________________ 

Referred to: _______________________________________________________________________________________ 

Notes: 

Resolution: 

Office Use Only 

Confirmed 
Contacts 
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